
APPLICATION FOR RECORDS RETENTION SCHEDULE 

FOR AGENCY USE . 
4ppltcation Date 

9120178 

ipplication Number 

I_ I-_ ____ ___ 

1. Agency Address FOR RECORDS MANAGEMENT USE 
Department of Natural Resou,rces Application Number 

7 8 -  335 Environmental Protection Division 

270 Washington Street ,  S.W. 
Atlanta, Georgia 30334 4 O v  -2 1978 I 1 4 1978 

Land Protection Branch - *  &A‘A ” 
Date Heceived Date Completed 

_ _ ~  -- __ 

The Land Protection Branch is the Branch within the Environmental Protection 
Division, Department of N a t u r a l  Resources, which handles a l l  matters relat ing 
to  the collection and disposal of solid waste in  the State  of Georgia. 

I. Dates of Series 
Iarl iest Latest 

1973 I to date 

I. Record Series Description 

Documents relating to: 

This fi le contains the following documents (include form numbersand titles, if anyJ: 
Attach samples of the file. 
docmntat ing the ac t iv i t i e s  of the Land m t e c t i o n  Branch of 
the Department of Natural Fksources. 

correspondence, mranda, reports to  Carmissioner and Director, 
news releases, federal and state legislation, federal grant 
project material, and assorted material on menbership i n  various 
associations. 

z 

Included are: 

5. Records Series Title (followed by title used in office; if differentl 

Chief, Land Protection Branch Subject Fi les  

by subject; thereunder chronologically by date, 
File i s  arranged: A n  date order according to subject. . 

TMonthlyferenca Rate 
One to six months old l2 
twenty-five months and older 

3. Annual Rate of Accumul o G f  Remrdr 
Letter-size drawers ?f ; Legal-size drawers ; Shelves ; Other (specifyJ 

How often are records referred to which are: 

* Seven ? to twelve months old l2 ; Thirteen to twenty-four months old 6 



-.1 

-I 
_L NO -10. Questionnaire (Place an "X" in the proper column) 

c a. Is this the official copy of the series? 
If not. where is it? 

b. Boes the series contain Wnfidential information requiring security handling? If yes, cite law or regulation:' x 

- 
X 
I 

- 
c. Is this a vital record? 
d. Does this series have historical or long term research value? 
e. When one or two documents in the file make it necessary to keep the entire file for a long period, could these 

f, Is &ms.xm&~q~ contained in this series ever oublished? If ye%amch COW. 

g. I s  the information contained in this series ever analyzed and/or recorded in a summarized report? 

h. Is there a duplication of th is  series in your office, or in another office or agency? 

i 

documents be scheduled seoaratelv? 

If ves. attach CQPV. 

__ If ves. wheIe? 
X 

- x 
i. 

11. Retention Requirements 

Is t his series lor a rn- * D f  irl reaularlv microfilmed ? 
L R o e s  the reco rd ser ies r m  ' ~ r n w ~ ~ t  ? 

The following requires the series to be kept: 
L 

years. d. Audit period --years. a. State Law 
b. Statute of limitation years. e. Administrative need 2 --years. 
c. Federal law years. f. Federal retention instructions years. 

.f 

Attach copy or excerpt of laws or regulations. Explain administrative need. 

Historic value 
z- 

. . .  - 
12. Aooroved Disposition Instructions This agency recommends that the file series be ciyotf ar thb end of each: 

Xt Calendar Year; U Fiscal Year; 0 Other 

month(s) 2- year(s); then 

year (s) ; then 

then, 

Q Hold in the current files area 
0 Transfer to local holding area, hold 
0 Transfer to State Records Center; hold 
0 Destroy. 
B Transfer to State Archives for permanent retention. 
0 Other (Specify) 

year(s): then 

, 

? 

These instructions apply to a l l  prior and future accumulations of the series. yes 


